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Permits

STEP

Get Started
Right!

From applications to
zoning, learn how our
development services
processes works.

Goal; \Make sure
our development
deais feasible.

Have a
Pre-Submittal
Meeting with
Development
Services
Group

You may meet with
Staff to review your
proposal although it is
not required.

we'llhelp you prepare
wour formal
development submittal
andprovide feedback
prior to a formal
submittal.

Our Staff will
collaborate with you to
discuss constraints &
opportunities resullin%
in identifying potentia
criticalissues.

Goal: Expose any

fatal flaws early on

and grovide
direction.
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Submit
Application

Wou submit an
application including:
. arpllcatlon

= plans

. gther documents

= fees

tothe Development
Services Group. Your
plans are reviewed
City departments an
any required outside
agencies.

Goal: Get your
proposal ready for
public meeting,
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Development
Services

Group Review
Staff distributes
applications and meets
todiscuss their
comments. Usually held
on Tuesday afternoons,
you are welcome to
attendthis meeting,

Each review
takes at least
Lweek

Make

Revisions
‘You revise your projtect
toaddress comments
from DSG review, Go
backto Step 2 and
submit revisions. Once
DSGI_ce;t_iﬁe_s thed"r
application is ready,
pll?gceedtothe next
step.

Presentat a
Public

Meeting
Sne?lans,ZonlngU
Change, Specific Use
Permits, and Planned
Developments require
action from the
Planning and Zonin
Commission and Cify
Council.

Preliminary Plats
require action from the
Planning and Zoning
Commission.

WVariances require
actionfrom the Zoning
Boardof Adjustment.

Once you get approval
proce\;dtgthe?lgn
step.

Submit
Application

‘You submit:

= application
=plans

= other documents
=review fees

Public improvement
engineering plans are
submittedto the
Engineering
Department.

Building plans are
submittedtothe
Building Inspections
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Submit Final 'Development
Plat Services

You now submit a final z

plat or replat Group Review
application to include:  Staff distributes
»application applications and meets
-prans to discuss their

»other d ts ts.

- fees

tothe DSC. Your plats

arereviewed b_]:hcn

Departments. Thefinal Each review

plats require the
submittal of a Letter of
Acceptable Public
Improvements before
approval.

Goal: Get your
proposal ready for
recording,

Plan Review
Vour plans arereviewed
by City departments,
We will need at least 2
weeks minimum for
review,

Clearingand
Grading

Submit plans to the
Engineering

De?la rtment to proceed
with grading work.

takes at least
Lweek

Make

Revisions

You revise your project
toaddress comments
from DSG review, Go
backto Step 6 and
submit revisions. Once
DSGI_ce?iﬁe_s thed\r
application is ready,
pl?gceedtothe next
step.

Get Public
Improvements

Inspected

All public
improvements
associatedwiththe
development are
inspectedby the
Engineering
Department. These
include streets, utilities,
sidewalks, parking
areas, andEmergency
AccessEasements. A
Letter of Acceptable
Public Improvements is

Presentat a
Public
Meeting

Final plats and replats
areapproved by the
Planning and Zoning
Commission.

Record Final
Mylars

‘You submit mylars with
completed owner
certifications, Staff
collects City signatures
andrecords mylars with
Tarrant County.

Receive
Building
Permit

Goto Planning and
Development
Department and pay
fullppermﬂ fees based
on valuation of work.
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Flowchart

Schedule
Building

Inspections
Schedule buildin
inspector from tﬁe
Planning and
Development
Department to check
water, sewer, electrical
structural and
foundation work as
needed.
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Receive
Certificate of
Occupancy

IMake application and
schedule time with
building inspector and
fireinspector for final
walk-through.
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